
 PHOTOCOPYING POLICY 
 

 

SMS will not defend staff or take responsibility for  
the use of illegal photocopies 

 
As a general rule, photocopying other people’s material is illegal 

Illegal photocopies must not be used in any lessons/rehearsals 

Do not ask any other person to make illegal photocopies for you – you will be asking them 
to commit an offense for which they will be liable 

Printed music (including words) are not covered by a CLA license  

 

This is the current legislation for copyright, which includes regulations on making 
arrangements of musical works. 

There are some circumstances where photocopies can be used.  
These laws are subject to interpretation, so should be used with caution. At the time of 
writing, some, BUT NOT ALL, publishers (contact SMS for a current list) allow limited 
photocopying in exceptional circumstances:  
 
1. Emergencies: Music which has been lost or damaged when it is too late to replace it by purchase or hire 
before a pre-arranged concert may be copied, without any application to the copyright owner, provided that: 

a. if it is available on sale, a replacement is purchased as soon as possible thereafter when the copy 
made will be destroyed, or 
b. if the work is on hire, the copy made is returned with the other hire material after the performance. 
 

2. Performance Difficulties: A performer who possesses a piece of music and who needs for his personal use a 
second copy of a page of the work for ease of performance due to a difficult page-turn, may make one copy of 
the relevant part for that purpose without any application to the copyright owner. Copying whole movements 
or whole works is expressly forbidden under this section. When such a work has been hired, the copy made 
must be returned with the other hire material after the performance. 
 
3. Study and Research: Bona fide students or teachers, whether they are in an educational establishment or 
not, may without application to the copyright owner make copies of short excerpts of musical works provided 
that they are for study only (not performance). Copyright whole movements or whole works is expressly 
forbidden under this permission. 
 
4. Orchestra and Band Parts and Classroom Sets: In the case of works published either for orchestra or for 
band (but not for smaller ensembles) or in classroom sets and where the publisher has expressly stated in 
writing extra parts are not sold individually but only in sets, copies of extra parts may be made provided that 
the number so made does not exceed a "quarter set" in quantity and provided that the person or organisation 
making the copies has already purchased one or more sets. 

Note: A "quarter set" is defined as a quarter of the total number of parts in the publisher’s standard 
set. In this instance it is the number of parts and not the number of pages which is the criterion. 
 

5. Hired Orchestral Works: If an orchestra is likely to hire a work again on a future occasion, a single copy of 
each of the scored string parts may be made for future reference in order to retain a record of the bowing and 
fingering marks used by that orchestra. Such copies may not be used for reproduction or performance. 
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6. Out of Print: If a work appears to be out of print, any person or organisation wishing to obtain that work 
should give notice of this intention to the publisher*. The publisher shall then within 3 weeks inform that 
person or organisation of the terms on which the publisher is either able to supply it or will allow copies to be 
made. 

Notes:  
a. If the publisher allows copies to be made a fee should be expected as the publisher will usually 
have an obligation to pay the composer a royalty.  
b. If may occasionally happen that the publisher will refuse permission to reproduce because the 
work has been deliberately withdrawn either at the request of the composer or for copyright reasons; 
such refusal will not entitle a user to make copies. 

 
7. Non-Supply: If a person or organisation has ordered music from a dealer or publisher and it has not been 
supplied within 1 month of the order date, that person or organisation must give notice to the publisher 
requiring him to supply within 3 weeks or give permission to make the necessary copies on payment of a fee 
(see 6 above). 

Notes:  
a. The "order date" requires firm evidence of the date on which it was given to a dealer or publisher; 
the date on which the purchaser makes a request to his own Authority or supplies department is 
irrelevant for this purpose. 
b. Difficulties over non-supply often arise because users programme works without first checking on 
their availability from the publishers. It is in the users’ own interests to make such enquiries before 
setting programmes. 
 

8. Extracts from Complete Editions: If a person or organisation wishes to use a whole work which is only 
published as a small part of a complete or collected edition and which is not published separately, notice must 
be given to the publisher who may either offer to provide such separate publication on given terms or allow 
copies to be made on payment of a fee. 

Note: "Complete or collected editions" has a special and limited meaning; it refers only to multi-
volume publications, usually supplied on subscription and which contain the entire output of one 
composer or school, eg Musica Britannica. It specifically does not refer to anthologies or small 
collections such as Schubert’s Songs or Beethoven’s Piano Sonatas or Bach’s 48 Preludes and Fugues. 
 

9. Opera Choruses: Where no separate chorus part for a dramtico-musical work is available either on sale or 
for hire and the vocal score is not available on hire, the chorus material may be copied from the vocal score 
provided that it does not exceed 10% of the vocal score (measured by the number of pages) and is not 
intended for separate performance. A larger proportion than 10% requires the specific agreement of the 
copyright owner, for which a fee may be required. 
 
10. Adjudicator Copy for Own Choice Works: When an "own choice work" is selected from a publication 
containing several different works and which is not published separately, one copy may be made for the use of 
an adjudicator at a competition or festival provided that the competitor or participant has already purchased 
his/her own copy and that the copy made is retained and destroyed by the Administrator of the Competition 
or Festival immediately after the event. This permission specifically does not apply to set works. 
 
11. Audition and Rehearsal Material for Dramatico Musical Works: If a performance agreement has been 
made, the copyright holder will, provided that the particular material required is not available on sale or for 
hire, permit the performing organisation, upon written request, to make copies of a vocal score, complete for 
rehearsal purposes only and in single extracts for audition purposes only. Such copies shall become the 
copyright holder’s property free of charge and must be returned to them immediately after the performance. 
 
Other Permissions: The permissions given in this section are not exhaustive; publishers will often be willing to 
grant other permissions, but in all such cases specific application in writing must be made to the publisher. 
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Prohibitions 
These are stated simply to emphasise that the "Permissions" do not extend to them. 
1. Copying in order to evade the hire or purchase of music. 
2. Copying works supplied on approval or for inspection. 
3. Copying whole works or complete movements (except as allowed in Permissions 4, 5, 8, 9, 10 and 11). 
4. Copying works which have been obtained on hire (except as allowed in Permissions 2, 5 and 11). 
5. Copying from various publications to make anthologies. 
6. Copying or making excerpts from publications which are clearly designed as "consumable" in the course of 
study such as work-books, tutors, methods, exercises, standard test and answer sheets and similar material. 
7. Selling or hiring any copies which have been made under the "Permissions" section. 
8. Copying under any blanket licensing scheme. 
 
 
 
 
Arranging, Adapting and Moral Rights 
In many cases a composer may have no objection, but sometimes a composer will not want other people to 
make arrangements of a work which he or she has created and the law gives him or her the right to refuse. It is 
particularly significant that under the new Act a teacher in a school, or elsewhere, no longer has the right to 
make arrangements in the course of his or her work. This Code therefore permits it in certain well-defined 
circumstances. In addition to the general restriction on "adaptation" of works in S.16 of the Act, composers 
and authors are given a new right in S.80 (called a Moral Right) that their work should not be subjected to 
derogatory treatment. "Treatment" is defined as "any addition to, deletion from or alteration to or adaptation 
of the work, other than an arrangement or transcription of a musical work involving no more than a change of 
key or register". "Derogatory" is defined as "distortion or mutilation of the work or (which) is otherwise 
prejudicial to the honour or reputation of the author". 
 
The other Moral Rights granted by the Act are the right to be identified as the author and the right not to have 
a musical work falsely attributed. These Moral Rights belong to the composer/author and are inalienable. It is 
therefore advisable that where an arrangement is permitted, the arranger should take care to avoid 
derogatory treatment and ensure that the original composer is correctly credited. 
 
Arrangements of copyright musical works may be made by teachers or students in the course of instruction for 
the purposes of an educational establishment, provided that the arrangements are not used in any public 
performance and/or outside the educational establishment in which they are made and provided that any 
copy of an arrangement has the following warning label attached to it:  
 
 
 
This arrangement is made for the sole purpose of use within …………………..…………. (educational establishment) 
and may not be used for any other purpose without the possibility of infringing copyright. 
 
The original title of the work is ………………………………………………………………… 
by …………………………….................…(composer).  
 
In particular, it may not be publicly performed, recorded, reproduced or broadcast. 
 


